
Gurnee Park District 
Youth Basketball 

 
 
 

 
 

 

Volunteer 
Coaches Manual 

3rd – 8th  



YOUTH SPORTS 
MISSION STATEMENT 

 

Our mission is to provide youth the 

opportunity to participate in organized 

leagues and/or sport classes, all of which 

will enhance skills, encourage teamwork, 

demonstrate sportsmanship and be 

wholesome FUN for all participants. 
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PROGRAM PHILOSOPHY 
 

The Gurnee Park District’s philosophy is to provide a rewarding recreational 
experience through the sport of basketball to as many children as the 
program and facility can adequately accommodate. 
 
This includes training coaches, parents, supervisors and administrators to 
make decisions and exhibit behavior, which will promote fair play and 
sportsmanship. To also provide an opportunity for young athletes to develop 
a positive self-worth while learning the skills of basketball. 
 
Emphasis will be put on team play and equal participation for everyone 
including the amount of playing time and an opportunity to try all positions. 
 
Furthermore, standings or individual statistics will not be maintained, 
playoffs or league championships will not be instituted, nor will All-Stars be 
elected or All-Star games be played. 
 
In summary, the Gurnee Park District will promote the philosophy of the 
National Alliance for Youth Sports: 
 

“Better Sports for……Better Kids for Life.” 
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DUTIES AND 
RESPONSIBILITIES 

 
 

1. Understand that each child has an equal right to participate. 
 

2. Allow each child the right to participate at a level corresponding 
with his / her ability and maturity. 

 
3. Provide quality adult leadership. 

 
4. Allow each child to play as a “child” not as an adult. 

 
5. Allow the children to share in the leadership and decision 

making of their sport participation. 
 

6. Allow each child to participate in a safe and healthy 
environment. 

 
7. Properly prepare each child before games and practices. 

 
8. Allow each child an equal opportunity to strive for success. 

 
9. Treat each child with dignity. 

 
10. Allow each child the right to have FUN. 
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VOLUNTEER CODE OF CONDUCT 
 

Americans with Disabilities Act: 
All coaches are subject to the Americans with Disabilities Act as well as all 
applicable laws regarding non-discrimination.  If a participant in the 
program has a disability and is participating in the program, coaches agree to 
make reasonable accommodations to facilitate that participant.  The coach 
agrees to work in conjunction with the Gurnee Park District to meet these 
guidelines.   
 
Harassment: 
It is the responsibility of each and every employee, officer, official, park 
commissioner, agent, volunteer and vendor of the Park District as well as 
anyone using the Park Districts’ facilities, to refrain from harassment.  
Sexual harassment is illegal, unacceptable, and violates the policies of the 
Park District.  Other types of harassment are unacceptable.  This includes 
verbal comments, non-verbal communication, visuals, and physical contact. 
If you witness sexual harassment or believe yourself to be the object of sexual 
harassment, or any other harassment, you should deal with the incident as 
directly and firmly as possible by clearly communicating your position to the 
offending employee/volunteer, the Supervisor and/or Director.  You should 
also document or record each incident (what was said or done, by whom, the 
date, time and place, and any witnesses to the incident).  Documentation can 
be strengthened by written records such as letters, notes, memos, and 
telephone messages.  It is not necessary that the sexual harassment or other 
types of harassment be directed at you for you to make a complaint. 
 
We are sensitive to the feelings of our employees/volunteers and will make 
every reasonable effort to conduct an investigation in a responsible and 
confidential manner.  If you feel uncomfortable discussing sexual harassment 
with the Director, or if you believe the Director is not enforcing this policy, we 
encourage you to bring the matter directly to the Board.  Other types of 
harassment, please discuss with the Supervisor.  You will not face retaliation 
if you, in good faith, bring such conduct to our attention nor will you face 
retaliation if you, in good faith, testify, assist or participate in an investigation 
of sexual harassment. 
 
(Taken from the Gurnee Park District Personnel Policy Manual Section 7.16 
Appendix C) 
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Action steps for the coach when a  
child misbehaves 

 

 
Step 1: Verbal Warning 

Coach will have a meeting with the parents and child, 
explaining the situation and why the child’s behavior will not 
tolerated. 

 

Step 2: Period Suspension 
If the behavior continues the coach will notify the Youth 
Athletic Supervisor and the child will only play ¼ of the next 
game.  The Youth Athletic Supervisor will contact the parents 
and explain what is happening. 

 

Step 3: Game Suspension 
If the child continues to misbehave, the coach will sit the child 
out for the entire next game.  The coach will put in writing this 
problem and will give this complaint to the Youth Athletic 
Supervisor will have a meeting with the parents. 

 

Step 4: League Expulsion 
The child will be expelled from the league if they receive a 
fourth warning.  The Youth Athletic Supervisor and 
Superintendent of Recreation will meet with the coach and 
parents and explains why their child was removed from the 
league.  

 
 

In severe cases, steps may be skipped. 
 



FIRST AID FACT SHEET 
 

 

Injury/Illness Signs and Symptoms Treatment 
Heat Cramps muscle cramps in leg and abdomen, 

dizziness, nausea/vomiting, and  
fatigue  skin hot and sweaty 

move to cool area, water ½ glass 
every 15 min.  diluted juice drink, 
if victim does not improve quickly 
contact EMS 

Heat Exhaustion severe headache, nausea/ vomiting, 
profuse sweating, fatigue, extreme 
thirst, diarrhea  skin cool and sweaty 

move to cool area, remove 
clothing, elevate legs 8-12 inches, 
administer water slowly, monitor 
airway, if victim does not improve 
quickly contact EMS 

Heat Stroke (life-threatening) 
 

rapid pulse, tremors, mental 
confusion, nausea/vomiting, seizures, 
snore-like breathing, red hot dry 
shiny skin 

EMS, move to cool area and open 
airway, assist breathing as 
necessary, remove clothes, ice 
packs in groin and arm pit, wet T-
shirts and sheets, fan vigorously  

Hypothermia shivering, numbness, blue lips, 
inability to concentrate, speech 
difficulty, weakness, drowsiness 

Monitor ABC’s, warm shower, 
warm dry clothes, if conscious 
warm beverage, EMS if conditions 
worsen 

Sprains local pain, increased pain with 
movement, massive swelling 

ice pack, immobilize 

Strains instant burning pain, very little 
swelling, very little discoloration 

ice pack, immobilize 

Dislocations deformity, local pain, loss of 
movement 

ice pack, immobilize 

Impaled Objects object protruding from body EMS, stabilize object by using 
hands or wrap towel around object 

Amputations Loss of appendage, major bleeding, 
treat for shock 

EMS, direct pressure to stump, 
wrap severed part in clean moist 
cloth(gauze), plastic bag and seal, 
lay on separate bag of ice 

Nose bleeds blood from nose pinch nostrils together, no stop 15 
min. contact EMS, ice pack on  
bridge of nose 

Fainting nausea, weakness, chills, abdominal 
pain, pounding headache 

monitor ABC’s, elevate legs 8-12 
inches, loosen restrictive clothing, 
wipe face with cool, wet cloth 

Knocked Out Tooth Loss of blood, extreme pain put in milk, take to dentist 
Chipped or Broken Tooth chipped or broken tooth rinse mouth with warm water, use 

cold pack on outside of mouth  
Seizures erratic behavior, muscle rigidity Protect head, maintain airway, 

reassure guest quietly when 
consciousness returns, monitor 
airway, treat for shock, EMS  

Hypovolemic Shock 
(trauma) 

breathing difficulties, confusion, 
weak/rapid pulse, nausea/vomiting, 
extreme thirst, cold moist skin, 
weakness 

EMS, ABC’s, raise legs 8-12 
inches, if unconscious place in 
recovery position 

Anaphylactic Shock 
(reaction) 

wheezing, swelling in airway, 
weak/rapid pulse, massive swelling, 

EMS, ABC’s, maintain airway, 
assist with breathing as needed 
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blueness around lips and mouth, 
itching and burning of skin, hives 

Insulin Shock (diabetic 
emergency) 

rapid pulse, fast breathing, sweating, 
weakness, hunger, vision difficulties, 
change in level of consciousness, 
numbness in hand and feet 

EMS, if conscious give sugar 
(juice, candy, pop) monitor ABC’s,   
if unconcious place small amount 
of sugar under tongue(no liquids) 

Diabetic Coma   drowsiness, confusion, fever, thirst, 
deep fast breathing, fruity breath odor 

EMS, ABC’s,  

Inhaled Poisoning severe headache, nausea/ vomiting, 
facial burns, burning in throat and 
chest, discolored lips, difficulty 
breathing, coughing, dizziness 

EMS, move to fresh air, ABC’s, 
rescue breathing as necessary 

Swallowed Poisoning nausea/vomiting, diarrhea, 
drowsiness, abnormal breathing, 
unusual breath and body odor, 
convulsions, burns around mouth 

EMS, ABC’s, identify what and 
how ingested, contact regional 
poison control, follow vomiting 
protocol 

First Degree Burn red skin, slight swelling place in cool water until pain 
dissipates 

Second Degree Burn blisters, swelling, painful EMS, ABC’s, cover area with 
moist clean sheets or light cloths 

Third Degree Burn black, red, gray, white skin, little or 
no pain in the area, severe pain in 
surrounding area 

EMS, stop burning process, 
maintain open airway, cover with 
clean dry cloth, remove all jewelry 
in burn area 
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In order to teach the children participating in this 
league what a commitment to a team means we 
have instituted this new policy. 

 

PRACTICE=PLAY

 
 

All children must attend each week’s practice in 
order to participate fully in the following game 
with the exception of illness, family emergency, 
or any event that may cause the child to be out 

of town.  In the event a child cannot attend 
practice, the coach must be notified prior to the 

practice.  The first unexcused absence will result 
in the child only playing ¼ of the following 

game.  Any unexcused absence after this will 
result in the child sitting out the next game. 

 
 
 

  
 



 

PLAYING REGULATIONS 
 
All basketball games will be played under the jurisdiction of the Gurnee 
Park District and in accordance with IHSA (Illinois High School 
Association) rules with the exception of any changes specifically stated 
in these rules as pertaining to location situations.  The Park District 
maintains the right to make all decisions regarding league play, rule 
interpretation, facilities, scheduling, equipment, etc.  
 
The game is for children and not the adults.  No standings will be kept.  
The important lessons are physical fitness, interaction with peer groups 
and the ability to demonstrate team play and sportsmanship under game 
conditions. 
 

What is the key to Play? 
 

The key to PLAY is the ABSENCE of adult intervention. 
 

As coaches, you should encourage all participants to play 
as hard as they can and have as much fun as they can.  
You should never raise your voice if they make a 
mistake.  Positive encouragement is what is needed for 
the children to learn.  Remember that these players will 
be looking up to you as role models. 

  
 



 

 
 

GURNEE PARK DISTRICT YOUTH 
BASKETBALL RULES 

 

3rd/4th Boys & 3-5th Girls 
All games are played under I.H.S.A. rules, with the following exceptions: 

 
 

1. Teams must have at least 4 players to start the game.  Players taken from other teams to meet this 
minimum will be allowed, however all players from the original team must play first. 

 

2. Each game will consist of 4 - 10 minute quarters. There will be a 2 minute break between each 
quarter and a 5 minute halftime.  The clock will run continuously except for the last 2 minutes of the 
2nd & 4th quarters. 

 

3. Each team will receive two timeouts per game: One per half consisting of 30 seconds each & you can 
not save a timeout from 1st half and use it in the 2nd half of the game. 

 

4. At each 5 minute mark during the game a mandatory substitution will occur.  Anyone sitting on the 
bench will need to be subbed in for someone on the court.  If you do not have an even number of 
players on the bench and players on the court the coach will be responsible to evenly balance who 
will stay on the court during each 5 minute mark. The only other time you can sub outside of the 5 
minute mark is during a injury (includes child that has trouble breathing or getting up or down the 
court), which at that time you can sub the injured player with a player from the bench.  The injured 
player can not immediately return to the game they must sit out until the next 5 minute mark. 

 

5. During games only 2 volunteer coaches per team may be on the player bench or standing behind the 
player bench. Also, at any given time only 1 coach may be standing and addressing the 
players/officials (per IHSA rules). Please note you are welcome to have as many volunteer coaches 
working with children during practice, before games, halftime and after games.  

 

6. Jewelry is prohibited in all Gurnee Park District Youth Basketball Levels.  Religious and medical-
alert medals are not considered jewelry.  A religious medal must be taped and worn under the 
uniform.  A medical-alert medal must be taped and made visible. 

 

7. The free throw line will be moved in about one foot from the original.  If your players can make 
contact with the net or rim they are required to shoot from the regulation free throw line.  This rule 
has been put into place to help work with the players that are trying their best but can not consistently 
make contact with the net or rim. 

 

8. Players will shoot a “one and one” free throw after 7 team fouls in one half and two free throws after 
10 team fouls in one half. 

 

9. If a single player receives 5 fouls, they will be sat out the remainder of the game. 
 

10. Teams may choose to play man-to-man or zone defense, both will be allowed. 
 

11. No full-court press is allowed.  It is mandatory for teams to NOT start playing defense until they 
reach the 3-point line extended (imagine a line from sideline to sideline). **See Diagram 

 

12. Offensive teams may not delay in bringing the ball to the front-court. 
 

13.  If a team is winning by 20 points at any point in the game, the scoreboard will be reset and left at 
zero for the remainder of the game.  The clock will continue to run. 

 

14. In the case of a tie at the end of regulation, a 5-minute overtime period will be played with a running 
clock until the last minute. The game is final after an overtime period is played, no second overtime 
will be allowed. 

 
 
 



 

 
 

 

Gurnee Park District 
 

*3 Point Line Extended* 
 

*Boys 3/4th & Girls 3-5th Grades Only* 

Teams may start to play defense when 
the opposing teams brings the ball 

over the 3-pt line extended. 



 

 
 

GURNEE PARK DISTRICT YOUTH 
BASKETBALL RULES 

 

5th/6th Boys & 7th/8th Boys & 6-8th Girls 
All games are played under I.H.S.A. rules, with the following exceptions: 

 
1. Teams must have at least 4 players to start the game.  Players taken from other teams to 

meet this minimum will be allowed, however all players from the original team must play 
first. 

 

2. Each game will consist of 4 - 10 minute quarters. There will be a 2 minute break between 
each quarter and a 5 minute halftime.  The clock will run continuously except for the last 
2 minutes of the 2nd & 4th quarters. 

 

3. Each team will receive two timeouts per game: One per half consisting of 30 seconds 
each & you can not save a timeout from 1st half and use it in the 2nd half of the game. 

 

4. At each 5 minute mark during the game a mandatory substitution will occur.  Anyone 
sitting on the bench will need to be subbed in for someone on the court.  If you do not 
have an even number of players on the bench and players on the court the coach will be 
responsible to evenly balance who will stay on the court during each 5 minute mark. The 
only other time you can sub outside of the 5 minute mark is during a injury (includes 
child that has trouble breathing or getting up or down the court), which at that time you 
can sub the injured player with a player from the bench.  The injured player can not 
immediately return to the game they must sit out until the next 5 minute mark. 

 

5. During games only 2 volunteer coaches per team may be on the player bench or standing 
behind the player bench. Also, at any given time only 1 coach may be standing and 
addressing the players/officials (per IHSA rules). Please note you are welcome to have as 
many volunteer coaches working with children during practice, before games, halftime 
and after games.  

 

6. Jewelry is prohibited in all Gurnee Park District Youth Basketball Levels.  Religious and 
medical-alert medals are not considered jewelry.  A religious medal must be taped and 
worn under the uniform.  A medical-alert medal must be taped and made visible.  

 

7. Players will shoot a “one and one” free throw after 7 team fouls in one half and two free 
throws after 10 team fouls in one half. 

 

8. If a single player receives 5 fouls, they will be sat out the remainder of the game. 
 

9. No full-court press is allowed.  Offensive teams may not delay in bringing the ball to the 
front-court. 

 

10. Teams may choose to play man-to-man or zone defense, both will be allowed. 
 

11.  If a team is winning by 20 points at any point in the game, the scoreboard will be reset 
and left at zero for the remainder of the game.  The clock will continue to run. 

 

12. In the case of a tie at the end of regulation, a 5-minute overtime period will be  
played with a running clock until the last minute. The game is final after an                    
overtime period is played, no second overtime will be allowed. 



 

 
 

GURNEE PARK DISTRICT 
EMERGENCY CLOSING INFORMATION 

 
 
During the course of the year, it is sometimes necessary to close one or more of our facilities and 
cancel programs due to an emergency.  Inclement weather is the primary cause of emergency 
closings, however, programs may also be canceled if other emergencies, such as power failures, 
heating or water problems occur. 
 
When a determination is made that a facility or programs should be closed to protect the health 
or safety of participants, the announcement will be made available as soon as possible. 
 
Information will be given to WXLC (102.3 FM), WKRS (1220AM) and WGN (720 AM and 
Channel 9).  You should also receive, if possible, a phone call from an instructor or from a 
program phone tree.  
 
Recorded information will also be updated by 7:00 a.m. for all morning classes, by 10:00 a.m. 
for all afternoon classes and 3:30 p.m., for all evening classes.  You can listen to this message by 
calling any of the following lines.  A general voice mail message will greet you if all programs 
are on. 
 
Gurnee Park District General Line: 847-623-7788 
Gurnee Park District Sports Line: 847-599-3750 
 
Or visit our Web Site at www.gurneeparkdistrict.com 
 
Participants are reminded that the Gurnee Park District makes every attempt to open it facilities 
and operate programs when this does not pose a risk to students and employees. 
 
However, the ultimate decision to attend a program during inclement weather belongs to the 
participant. Participants need to make a determination as to whether or not it is too cold, windy, 
or snowy for their children to safely travel to and from a program. 
 
 

 
 
 

http://www.gurneeparkdistrict.com/


 

 
 

GURNEE PARK DISTRICT 
EMERGENCY CLOSING INFORMATION 

 
Some General Guidelines for Emergency Program Cancellations are: 

 
 If School Districts 50, 56, and 121 are closed due to inclement weather all programs will 

be cancelled until 5:00 p.m.  At 3:30 p.m. the weather, road conditions and school  
      availability will be evaluated and the Superintendent of Recreation will make a  
      determination if programs will be held after 5:00 p.m. 

 
 If School District 50 closes, the CARE /Preschool program at Warren Town Hall will be 

cancelled for that day.  The Superintendent of Recreation will make a determination on 
all other programs based on the weather, road conditions and school availability.  
(Preschool will only be cancelled if District 50 closes due to weather emergencies) 

 If School District 56 closes, the CARE/Preschool program at Spaulding, Gurnee Grade, 
and Viking will be cancelled.  The Superintendent of Recreation will make a 
determination on all other programs based on the weather, road conditions and school 
availability.  (Preschool will only be cancelled if District 56 closes due to weather 
emergencies) 

 If High School District 121 closes, the Superintendent of Recreation will make a 
determination on all programs based on the weather, road conditions and school 
availability. 

 A decision will be made by 7:00 a.m., for all morning classes, by 10:00 a.m., for all 
afternoon classes and 3:30 p.m., for all evening classes. 

Participants are reminded that the Gurnee Park District makes every attempt to open it facilities 
and operate programs when this does not pose a risk to students and employees. 
 
However, the ultimate decision to attend a program during inclement weather belongs to the 
participant.  Participants need to make a determination as to whether or not it is too cold, windy, 
or snowy for their children to safely travel to and from a program. 
 
 

If you have any questions, please call  
Scott Crowe, Superintendent of Recreation at 847-599-3756. 

 
 
 
 
 
 
 
 
 
 
 
 
 
  



 

 
 

 

Woodland Dist. 50 Schools & Gyms  
See below a list of schools, gyms/courts and how you get to them while inside the school. These 

will be the facilities used during the youth basketball season  
  
Middle School, Court 1 – Located at 7000 Washington St.  Please enter the school through the 
south east corner doors of the building.  Court 1 will be the farthest court when entering the gym on 
your left hand side of the hallway when entering the school.  
  
Middle School, Court 2 – Located at 7000 Washington St.  Please enter the school through the 
south east corner doors of the building.  Court 2 will be the closest court when entering the gym on 
your left hand side of the hallway when entering the school.  
  
Middle School, Court 3 – Located at 7000 Washington St.  Please enter the school through the 
south east corner doors of the building.  Court 3 will be the gym on your right hand side of the 
hallway when entering the school.  
  
Middle School, Upper Gym – Located at 7000 Washington St.  Please enter the school through 
the south east corner doors of the building.  When entering the school please walk through the second 
set of doors on your left hand side of the hallway. Through those doors will lead you up the stairs to 
the Upper Gym.   
  
Intermediate School, East Gym – Located at 1115 Hunt Club Rd.  Please enter through the 
main doors take a left down the hall and the East Gym will be on your left hand side.   
  
Intermediate School, West Gym – Located at 1115 Hunt Club Rd.  Please enter through the 
main doors take a right down the hall and the West Gym will be on your right hand side.   
  
Primary School, Gym – Located at 17366 W. Gages Lake Rd.  Please enter through the back of 
the school.  You will be able to get straight into the gym from that entrance.  
  
Elementary East School, New Gym – Located at 17261 Gages Lake Rd.  Please enter through 
main doors by circle drive.  The New Gym will be the second gym at the end of the hall on your left.  
  
Elementary East School, Old Gym – Located at 17261 Gages Lake Rd.  Please enter through 
main doors by circle drive.  The Old Gym will be the first gym straight ahead.  
  
Elementary West School, Gym A – Located at 17371 Gages Lake Rd.  Please enter through the 
main doors up the stairs.  Gym A will be the first gym straight ahead.  
  
Elementary West School, Gym B – Located at 17371 Gages Lake Rd.  Please enter through the 
main doors up the stairs.  Gym B will be the second gym at the end of the hall on your left.  



 

Emergency Information 
 

In case of an accident fill out the accident report as 
accurately as possible and either fax it into the office @ 

847-855-1372 or contact the supervisor to make  
other arrangements. 

 
 
 
 
 

Please report accidents to the Gurnee Park District at  
(847) 623-7788  

or  
847-599-3764  

within 24 hours of occurrence. 
 

In case of an emergency or serious injury, call 911 
 

Staff Emergency Cell Phone Numbers: 
 

Chris Marzano - Youth Athletic Supervisor –  
Cell # (847) 815-5009 

 
Scott Crowe - Superintendent of Recreation –  

Cell # (847) 815-4995

 
 



 

 
 

 


	Gurnee Park District
	Volunteer Coaches Manual
	3rd – 8th 


	PROGRAM PHILOSOPHY
	“Better Sports for……Better Kids for Life.”

	DUTIES AND RESPONSIBILITIES
	VOLUNTEER CODE OF CONDUCT
	Action steps for the coach when a 
	child misbehaves
	Step 2: Period Suspension
	Step 3: Game Suspension
	Step 4: League Expulsion

	FIRST AID FACT SHEET
	Signs and Symptoms
	Treatment
	Heat Cramps
	PRACTICE=PLAY
	PLAYING REGULATIONS

